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I. O0mue no1oKeHust
1.1 BubGnmoteka rOCYJAPCTBEHHOrO OFOKETHOIO MPO(HECCHOHATBHOTO

00pa3oBaTEIBHOrO YUPEKICHUA KpacHomapckoro Kpas

«KpacHogapckuii  TOProBO-3KOHOMHYECKHHM  KOJICIK (nanee
OubnuoTeKa) ABIAETCA CTPYKTYPHBIM MMOJApa3feieHHEeM, O00eCreunBaroUIMH
o6pa3oBaTenbHEI Mpolece HeoOXOAMMO auTepaTypoil M uHpopMmaiuei.
bubnuoTeka sBIAETCS CHTPOM PaCIpOCTPAHEHUEM 3HAHHM, a4 TakKe KyJbTYpHO-
BOCITUTATE/IbHBIM LIEHTPOM.

1.2 bubnuoreka B CBOEH AEATEIBHOCTH PYKOBOACTBYETCS JOKYMEHTAMM:

- [IOCTAHOBJIEHHSAMH, PACTIOPSIKEHUSIMH, MPUKA3aMU U IPYTMMH PYKOBOIAIIMMH,
METOIHYECKHMH ¥ HOPMaTHBHBIMH ﬂOl{ymeH’faMH BO BompocaM OHOIHOTEUHOH
paboThI;

- Koucrturyuueit PO;

- 3akoHoM P® «O0 oOpazoBaHHN»,

- (benepanbHbIM 3ak0HOM «O OMOINOTEUHOM JIE/IeN;

- TurnoBbIM TTOOKEHHEM 00 00pa30BaTEILHOM YUPEKICHHUH;

- CemelinbIM KojgekcoMm PO;

ykazamu [lpesunenta P®, HopmatuBHbiMM akTamu  [lpaButensctBa PO,

[IpaBuTenscTBa Pernona U opraHoB yIpaBJIeHHs] 00pa30BaHKEM BCEX YPOBHEH M0
BOIIpOcaM 00pa30BaHUsl M BOCTIUTAHHS 00y4atOLINXCH;

- aJMHHHCTPATHBHBIM, TPY1OBbIM M XO3SHCTBEHHBIM 3aKOHOIATETLCTBOM;

- OpaBMIaMH M HOPMaMH OXpaHbl TpyJAa, TEXHMKH O€30MacHOCTH W
[IPOTUBOIIOKAPHOH 3allUThI,

- yCTaBOM M JIOKaJIbHBIMH IIPABOBBIMM aKTaMU KOJJI€KAa (B TOM 4HCIIE
[lpaBunamMu  BHYTPEHHEro  pacrnopsiika, IpUKasaMH M paclopsyKeHUsIMU
JUPEKTOpa, AOJHKHOCTHBIMU HHCTPYKLUSMH, TPYAOBBIM JJOTOBOPOM).

- MenepansHbiM 3ak0HOM OT 25.07.2002 Ne 114-03 «O npoTHBOACHCTBHH
SKCTPEMHMCTCKON JIeSTEIbHOCTH O HEJOMyIIeHUH Hanu4dhs B OubOIHoTeKe
SKCTPEMHCTCKHX MaTEPHUaloB, 3alpelleHUuM W3[aHHWs M paclpOCTPaHCHHS
MeyaTHbIX, ayAH0-, ay IMOBU3YaIbHBIX U HHBIX MaTePHAJIOB,;

- noctaHosienussmu  [IpaButenscrBa P®, omnpenensronumMu  pasBUTHE
KyJIBTYPBI;

- OCHOBAaMH 3aKOHOJATENIbCTBA O KYIBTYpE;

- OCHOBAaMHM YKOHOMHUKH, OPraHM3alluy TPy/Ja H yIpaBIeHHUS,

- OCHOBaMH TPYJOBOTO 3aKOHO/1ATeJIbCTBA;

-  [paBWJaMH  KOMILUIEKTOBAaHHS, XpaHEHUs, [IOMCKa, BbIJa4d M y4deTa
OubauoTeyHoro Gpoxna;



CHCTEMOH KacCH(UKALMY KHUI U NIPABUJIAMH COCTaBJIEHHsI KaTalo0roB,;
006111erocy 1apcTBEHHOM cucTeMoit MexOndInoTeYHOro abOHEMEHTa;

MOPAZIKOM COCTABJICHHS OTYETHOCTH O paboTe OMOIHOTEKH,

OCHOBaMU paboThl C TEKCTOBBIMH PEIAKTOPaMH, JIEKTPOHHBIMU TaOIMLAMH,

37eKTPOHHOM MOUTOH U Gpay3epaMu, MyJIbTHMEIHUHHBIM 000pYN0BaHUEM;
- MerojgamMu YyOexIeHus, apryMeHTaUud CBOeH IIO3ULKM, YCTAaHOBJIEHUS
KOHTAKTOB ¢ OOYYaroUIMMKCS Pa3HOrO BO3pacTa, UX POAMTENAMH (JIMLAMH, HX
3aMEHSIOIIMMH ), KOJuleraMu 1o padorTe;
- TEXHOJOTUSAMH  JHATHOCTUKA [NPUYMH KOHQIUKTHBIX CHTYyalMid, HX
NpO(QUIAKTUKH U Pa3peLLCHHUS;
- IpaBuJlaMM BHYTPEHHEro TPyIOBOIO pacropsjika;
- peXUMOM padOThI KOJIEIKA;
- TIpaBHJIAMH TI0 OXpaHe TPyJa U N0KapHOH O€30MacHOCTH.

3aB. 6ubIHMOTEKOM Jo/KHA cobmonaTe KoHBeHITNIO 0 TpaBaxX pedeHka.
I3 Pykopomgutens [BIIOY KK «KTOK» HeCeT OTBETCTBEHHOCTh H
OCYILECTBISET KOHTPOJIb 3a JAeSTelbHOCTbIO OMOIHMOTEKH B COOTBETCTBHH C
NEUCTBYIOLIUM 3aKOHOIaTEJIbCTBOM.
I1. OcHoBHBIE 321a4H
2.1. BubnmuoreyHoe M uH(MOpPMALMOHHO - OubIMOrpaduyeckoe OOCIyKUBaHUE
yyuraTeneil: OOy4aroIIMXCs, B TOM uucjie OOydYaroUMXCS € OrpaHUMYCHHBIMU
BO3MOKHOCTSIMHM 3JI0pOBBsI,  IperojaBaTeliel, MacTepoB IMPOU3BOJACTBEHHOTO
o6yuenus u gpyrux cotpyanukos ['BITOY KK «KTDK».
2.2 OGecneyeHre 00pa30BaTENBHOrO MpoLecca, caMoo0pa3oBaHus B COOTBETCTBHH
¢ o00pa3oBaTe/lbHBIMH MpOrpaMMaMM  HH()OPMALMOHHBIMH  peCypcaMH  Ha
pa3iMYHbIX HOCUTEIAX:
- OymaxkHOM (KHMIKHBIN QOHL);
- MarHuTHOM ((oHJ ayHO- U BUAEOKACCET),
- uudposoM (CD - THCKH);
-  KOMMYHHKAaTHBHOM (KOMIIBIOTEpPHBIE CETH);
- HHBIMH.
2.3 ®opMupoBanue, HakoIIeHHe, 00paboTKa, cucTeMaTu3alus (poH1a HocUTeNel
vH(GOPMALUK U €ro MPOJABHKEHHE K ydyacTHHKaM 00pa30BaTelbHOTrO Mpolecca:
O0y4arolMmMcsi,  MeJarorHyeckuM  pabOTHUKAM,  POAMTENAM  (3AKOHHBIM
MpeICTaBUTENAM) 00y YarOLIUXCS.
2.4 Oprasusaiysi OrepaTUBHOr0 OMOIMOTEYHO-HHPOPMALIMOHHOTO 00CITYKHBAHUS
Y4aCTHUKOB 00pa3oBaTesIbHOrO npotecca B COOTBETCTBUU C
WX HHQOPMALMOHHBIMH 3alIpOCAMMU.
2.5 OpraHu3aluds ¥ BeAeHHE CIPABOYHO-TIOMCKOBOrO anmapata: 3JeKTPOHHOTO
KaTajaora, Kaprotek ¥ 6a3 TaHHBIX.



2.6 Bocnuranue OHOMHOTEUHO-HH(DOPMALIHOHHOM KYJIbTY B,
mid bepeHIUpoBaHHOEe 00yUeHHEe COBPEMEHHBIM METO/1aM padOThI ¢ HCTOYHHUKAMH
UH(OpPMALIIH.

2.7 BocnuTaHue rpaMOTHOTO MPOTUBOCTOSIHUS IKCTPEMUCTCKUM MaTepuaam.
2.8 CoBepllleHCTBOBaHUE HOMEHKIIATYPbl MPEACTABISEMbIX OMOIMOTEKON YyCITyT
Ha  OCHOBE  BHEAPEHHS  HOBBIX  HMHGOPMALMOHHBIX  TEXHOJOIHH W
KOMIIBKOTEPU3ALUK OUOIMOTEYHO-HH(POPMAIIMOHHBIX MPOLECCOB, (OPMUPOBAHHE
KOM(OPTHOH OUOTHOTETHOM Cpe/ibl, COBEPLIEHCTBOBAHUE OMOIMOTEYHOM ITHKH.
III. OcHoBHBIE PYyHKIHH

3.1 YyactHe B KOMIUIEKTOBAaHHUHM €OUHOTO YHMBEPCAIbHOrO (OHIa y4eOHBIMHU,

XyHOKECTBEHHBIMH, HAyYHBIMH, HAyYHO-TOMYJISAPHBIMU JOKYMEHTAMH  JUJIA
YYACTHMKOB  00pa3oBaTe/bHOrO Ipolecca Ha TPaJAWLHOHHBIX HOCHUTENAX
uHpopMaLuy;

3.2 Co3maHue DoieKTpoHHoro ¢onaa Oubnuorexku. Ilononnenne  ero
uH(pOPMALMOHHBIMUA pecypcamu ceTH VHTepHeT, 6a3amMM M OaHKaMHU JIaHHBIX
OPYTHX YUPEIKICHUI U OpraHu3alluid;

3.3 Benmenwe crnpaBoyHO-OMOIHOrpaduyeckoro —amnmapara, 9J€KTPOHHOIO
KaTaJora, 6a3sl JaHHBIX MO MPOGHITI0 00111e00pa30BaTEILHOIO YUPEKICHNUS;

3.4. JuddepenuupoaHHoe OUOIMOTEUHO-UH(POPMALMOHHOE | CIPABOYHO-
oubnuorpaduyeckoe 0OCIyKUBaHHE YHAaCTHUKOB 00pa3oBaTeIbHOrO Mmpouecca:
O6yuaroummes (B TOM YUClIe C OTPAaHMYEHHBIMU BO3MOKHOCTSAMH 3710POBbs ):

a) npejocTaBlieHrMe WHPOPMALMOHHBIX PECypCOB Ha Pa3IHYHBIX HOCHTENSAX Ha
OCHOBE W3yY€HHUsl X HHTEPECOB ¥ MH(OPMALIMOHHBIX TOTPEOHOCTEH;

0) co3maHue  YCIOBUH  JUIA peaqu3alMi  CaMOCTOSITEJIbHOCTH B
o0y4YeHHMH, [O3HABATEIbHON, TBOPYECKOM [EATEIBHOCTH C OMOpOHM Ha
KOMMYHHKAIMIO; COMEeiCTBHE pPa3BUTHIO HABBIKOB CaMOOOyUYeHHS;

r) oxkazanve WH(GOPMALHUOHHOM MOAACPKKH OOYyUarOIMXCs B pelleHuu 3ajiay,
BO3ZHUKAIOIIUX B IMpolecce MX ydeOHOH, npodeccHoHanbHOM M J0CYTOBOH
OCATCIIBHOCTH,

1) OpraHu3alys MacCOBBIX MEPOINPHSITHI, OPHEHTHPOBAHHBIX HA Pa3BUTHE OOIICH
KYJIbTYPbl TUYHOCTH;

e) B3auMoJeHcTBHE ¢  OOMIECTBEHHBIMM OpraHH3alMsIMH M KiIyOamu,
3aHUMAKOLIMMUCS pabOTON ¢ UHBAJIHIAMH.

Ilegaroram u MacTepaM IMPOU3BOACTBEHHOIO OOYUEHHUS:

a) BbIsiBJIeHHE HH()OPMAIMOHHBIX MOTPeOHOCTEH U yNOBIETBOPEHHE 3alpOCOB B

001aCTH MearoruecKux MHHOBALMH U HOBBIX TEXHOJIOTHIA;

6) cos3manue 6OaHKa TNEIArorH¥eckoil HMHGOPMALMK KaK OCHOBbI €IMHOMN
UH(MOPMALIMOHHOW  cykObl  KOJIIE[Ka, HAKOIUIEHHE W CUCTEeMaTH3aIus
uH(pOpMAaLMHK TI0 TpeIMeTaM, pa3zeiaM | TeMaM;



) OpraHu3alus J0CTyna K OaHKy [eJaroriyeckoil MHpopMaluh Ha MOOBIX
HOCHTEIISAX; IPOCMOTP AJIEKTPOHHBIX BEPCHH NMeAaroru4eCKuX H3MaHHUH,

1) cojeilicTBHE T[egaroraM M MacTepaM [POU3BOACTBEHHOIO OOy4eHus B
MPOBE/ICHUH 3aHATHH MO OBIAJEHUIO0 HaBbIKAMH paldOThl ¢ MHGOPMALMOHHBIMH
pecypcamu.

IV. Opranusauus JesiTe/ibHOCTH OM0/1MOTEKH 00pa30BaATEILHOTO
yupeKIeHus

4.1. bubnuoreka SBASETCS CTPYKTYPHBIM [Ojpa3jeieHueM 00pa30BaTe/IbHOTO
YUpEeXKIESHUS.

4.2. Ilpu neoOxoaumoctd B [lonokeHne o OHOMHOTEKE MOTYT OBITh BHECEHBI
U3MEHEeHHUs U (W) JOMOJHEHHUS JIMPEKTOPOM 00pa3oBaTe/IbHOINO yUpeXKICHHUs 110
COTJIACOBAHHIO C pyKOBOAUTEIeM OMOIHOTEKH.

4.3. Ctpykrypa GHOIHOTEKH MOXKeT BKJIIOYaTh MOMHMO TPaJHLIMOHHBIX OTIEJIOB
(aboHeMeHT, YMTaIbHBIH 3all) HHHOBALIMOHHBIC OTAENBI U CeKTOopa (B TOM 4YHCIe
uH(GOpMaLUOHHO-01OIHorpadguyecKuii ceKTop, GOHI M CrIeHUATU3UPOBAaHHbIN 3aI1
paboThl ¢ MyJIbTHMEAUHHBIMU M CETEBbIMU JOKYMEHTAMH, BHICOCTY/HIO, MUHH-
W3/1aTeJIbCKUE KOMIUIEKC, MHOJKUTEIBHYIO TEXHUKY U JIp.).

44 B umensx olecrieueHWss MoOJiepHM3allMM  OMOMHMOTEKHM B YCIIOBHAX
undopMaTH3aMKd 00pa3oBaHus 00pa3oBaTeIbHOE YYpEeKIeHHe OoOecrnedrBaeT
OUOTUOTEKY:

- TapaHTHPOBaHHBIM  (UHAHCUPOBAHUEM KOMILJIEKTOBaHHUS HOCHUTeJIeH
HH(}OpMaLUH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIUYUCIIUTEIbHON U KONMPOBAIBHO-MHOKHTETbHON
TEXHUKOH U OPITeXHUKOM, HeOOXOAUMBIMH MPOrpaMMHBIMH MPOILYKTaMH;

- DPEMOHTOM ¥ CEpPBHCHBIM OOCIYy)KMBAaHMEM TEXHUKH U 00OpyHOBaHUS
OubnnoTeKHU;

4.6. OOpa3oBaTelbHOS YUpEXKICHHE CO3JaeT YyCIOBUA Uil  COXPaHHOCTH
anrmaparypbl, 000py/10BaHUs U UMYILIeCTBA OMOIHOTEKH.

4.7. OTBETCTBEHHOCTh 3a CO3JIaHHE HEOOXOAMMBIX YCJIOBHUHU I AEATEbHOCTH
OMOJHMOTEKH HECEeT MHPEKTOp 00pa30BaTeNbHOIO YUYPEXKIeHHUs U (MiIM) 3aB.
OUOJIMOTEKON B COOTBETCTBUH C YCTABOM YUPEIKICHHS.

4.8. Pexxum paboThl OMONHOTEKH OmpeenseTcs 3aBedyrolledl OuOIMOTEKOM
00pa3oBaTeIbHOTO  YYPEKICHUS [0  COMVIAaCOBAaHMIO € JIHUPEKTOPOM
00pa30BaTeNbHOIO YUpeKIeHHUS.

Pekomenayetcs:

- oaMH Yac pabouyero BpeMeHH BbIAEJSNTH Ha BBINOJHEHHWE BHYTpPEHHEH
6ubMHoTEeYHOM PabOTHI;



- OJHMH pa3 B Mecsl] MPOBOAUTL CAHUTAPHEIH JeHb, B KOTOPBIH 00CTyKMBaHKe
yUTaTe el He IIPOU3BOIUTCS;

4.9. PaboTa cOTpy AHMKOB OHMOIHMOTEKH H OpraHHu3alusa 00C/Iy)KHBAHHS yIaCTHHKOB
06pa3oBaTeILHOrO MpoLlecca MPOM3BOAMTCA B COOTBETCTBUH C  TPaBUIAMH
TEXHHKH 0e30MacHOCTH U MPOTHBOMOKAPHBEIMH, CAHHUTAPHO-THTHEHHYSCKUMU
TpeOOBAHUSIMMU.

V. IlpaBuia no,ib30BaHus OHOJIHOTEKOH 00pa30BaTE/IbLHOIO YUPeKIACHHU

5.1. lloab3oBaTe i GHOJIHOTEKH HMEIOT NPAaBO:

- modyyaTh [OJHYK uHbOpMalMio O coctaBe OubnuoreyHoro Qoma,
HH(OPMAITHOHHBIX pecypcax U IPeoCTaBIseMbIX OUOIMOTEKON ycmyrax;

- 110J1b30BATLCS CIPABOYHO-OUOIHOTpadhUIECKUM annapaTom OUOIHOTEKH;

- 1oJilydaTh KOHCYJBTAI[MOHHYIO TOMOIIb B TOHMCKE M BHIOOpPE HCTOYHHMKOB
uH}popMannu;

- momydyatb B TI0JIb30BaHME Ha  abDOHEMEHTE W YHTAaJbHOM  3ane
reYyaTHele  HM3JAHUSA, ayJAHOBH3yalbHble JOKYMEHTbI W [pYrde HCTOYHMKH
UHGOPMALIMK; TPOISATH CPOK MOJb30BAHUS JJOKYMEHTaMH;

- TOIy4aTh TeMaTH4YeCKHe, dakTorpadpuieckue, YTOYHSIFOLLIHE "
Ooubnuorpaduyeckre CHpaBKi Ha OCHOBe (oHAAa OHONHOTEKH (MCKIIOYEHHE:
CIPaBKH TOBBILIEHHOH CII0KHOCTH);

- [O/yY4aTh KOHCYJIbTAIIMOHHYIO TOMOLIL B paboTe ¢ wuHQopmauuedn Ha
HEeTPaAMLUOHHBIX HOCHUTENAX, IIPH TMO/Ib30BAHUH 3JIEKTPOHHBIM W HWHBIM
000pyA0BaHUEM;

- y4acTBOBATh B MEPOIIPUSTHUSIX, TIPOBOAMMBIX OUOIHOTEKOMH;

- COBMECTHO ¢ OMOJIMOTEKOH Co3MaBaTh KiyObl, KPY)KKH 110 HHTEpecam, o011ecTBa
npy3eit OUOIHOTEeKH, YTEHHS KHUIH,

- B ciaydyae KOH(DJIMKTHOH CUTyalnuu B Oubnuorexe, oOpaliarecsi K AMPEKTOPY
00pa30BaTeIbHOIO YUPEKICHHS.

5.2. IToab3oBaTeiu 6UOJAHOTEKH 005I3aHbI:

- cobmroaars [TpaBuia nosnb3oBaHus OUOIHOTEKOM;

- M3y4aTh M MPUMEHSTH B padoTe TUIOBBIE NpaBWIIa HMCIOJIB30BAHUSA CETEU
WHTepHer;

- 0epekHO OTHOCHTLCS K [POMU3BEICHHSM IedyaTH (He BBIPbIBAaTh, He 3arudarhb
CTPaHWIBI, HE [Ie/IaTh B KHUrax MOJYePKHBAHMH, OMETOK, KOMUPOBAHMS), HHBIM
JIOKyMEHTaM Ha pa3IMYHBIX HOCUTENAX, 000pYy A0BaHHIO, HHBEHTAPIO;

- MOJICP)KUBATH MOPSNOK PACCTAHOBKH W3/1aHWK B  OTKPBITOM  JOCTYIIe
OUOIMOTEKH, PACMOIOKEHHUs! KapTOYEK B KaTaJI0rax U KapToTekax;

- I10JIb30BaThbCA LEHHBIMH H CIIPpaBOYHBIMHW H3JaAHUAMH TOJIEKO B ITOMCIHICHHH

OuOIMOTEKH;



- TpH TMOJyYeHWH TIPOU3BEACHUH I€UaTH M HMHBIX JOKYMEHTOB, I0Jb30BATEIlb
JOomKeH  ybeauTcs B OTCYTCTBMM  Je(DeKTOB, TpPH  OOHApyKEeHHH
[IpOUH(OPMUPOBATH padoTHHKA OUOJIMOTEKH. OTBETCTBEHHOCTh 3a
oOHapyKeHHble medeKThl B COABaeMbIX [OKYMEHTax HECeT [OC/IeIHHH
ITOJIb30BaTEIb;

- pACIIMCHIBATBCS B UYMTATeNbCKOM (opMmysspe 3a KakIOblH MOJy4YEeHHBIH
JOKYMEHT;

- BO3BpallaTh JOKYMEHThI B OMOIMOTEKY B YCTaHOBIICHHBIC CPOKHU;

- [0JIb30BaTeH, OTBETCTBEHHbIE 3a YTPATy WM MOPUY JOKYMEHTOB OHOIHOTEKH
00s3aHbl 3aMEHHUTh WX PABHOLIEHHBIMHM, TPH HEBO3MOXKHOCTH 3aMeHbl —
BO3MECTHUTh PEabHYIO PBIHOYHYIO CTOMMOCTb M3laHus, MO0 cToumMocTh B 10-TH
KpaTHOM pa3mepe (I/1s1 yCTapeBIINX H3aHHi, OTCYTCTBYIOLIMX B MPOIaiKe);

- [10 UCTEYEHUH CPOKa 00y4EeHHUs UIH padOThl B 00Pa30BATEILHOM YUPEIKICHHUH,
TOIB30BATENIH 00A3aHbI MOJIHOCTBIO PaccuUTaThesl ¢ OMONHoTeKoM. JIndHoe nemno
oOyuarorierocss U OOXOMHOM JHCT paboOTHHMKA 0e3 COOTBETCTBYIOLIEH MOMETKH
OMOJIMOTEKH He BBIAAIOTCH.

5.3. bubauoTeka umeer nNpaso:

- yCTaHaBIUBATH PEXKUM PabOThl OMOIMOTEKH MO COTACOBAHHIO C JAHPEKTOPOM
00pa3oBaTEIbHOIO YUPEKICHHS;

- ompejeNATh W MPUMEHATh pa3Mepbl KOMIeHCAlMi 3a ymepO, MpUYHHEHHbIH
rojb30BaTeneM OUOIHOTEKE.

5.4. bubanoreka obsi3aHa:

- uHGOPMHPOBaTH  MOJb30BaTeNel O  BceX  BUOAX  MPEIOCTABIISIEMBbIX
OUOIIMOTEKOU YCIIyT;

- obecrneunTh YMTATEISM BO3MOXHOCTH [10J630BaThCS HMH(YOPMALIMOHHBIMH
pecypcaMu OMOIMOTEKH;

- 3amoJHATH J)KypHai ydeta MHTepHeT-pecypcosB;

- pa3 B KBapTal MPOBOAUTH U OMOPMIISTh aKT CBEPKH «DenepasbHOrO CIIHCKay C
OubIHOTEeYHEIM (DOHIAOM Ha HATHYHE IKCTPEMHUCTCKUX MaTEpHAIIOB;

- (opmupoBaTh (OHIBI B COOTBETCTBHH C 00pa30BaTellbHbIMH MPOrpamMMamu
VUPEK/IEHUs, HMHTEpecaMH, MOTPEOHOCTAMU U 3alpoCaMH BCEX KaTeropuii
MOJIb30BaTEeNeMH;

- COBEpIIEHCTBOBATh HH(OpPMALHOHHO-OMOMHOrpaduueckoe u OUOIMOTEUHOE
o0cy KUBaHUE T0J1b30BaTelIeH;

- 3HAKOMMTB I10JIb30BaTejell ¢ OCHOBAMHU HH(OPMAIHOHHOMN KYJIBTYPHI,

- Co31aBaTh U MOJIePXKUBATh KOM(POPTHBIE yCIOBHS 00CITYy KUBAHHUS;

- He JOMyCKaTh YHTATEIbCKYIO 3aJ0/KEHHOCTh, IPUHHUMATh OTIEPATHBHBIC MEpBbI
K ee JIMKBUIALNH;



- obecreynTh palHOHATIBHOE, COOTBETCTBYIOIIEE CAHHTAPHO-THIHEHHYECKHUM
Tpe6OBaHMAM pasMelleHHe 1 XpaHeHHe HocuTe el HHpopMaLUH;

- obecrneunBaTh KOH(HIEHIHATBHOCTD JAHHBIX O M0/b30BATE/IAX OUOIHOTEKH, HX
YUTATEIbCKUX 3aI1POCax;

- obecreunTh  peXUM  paboThl B COOTBETCTBHM € MOTPEOHOCTAMH
00pa30BaTesIbHOIO YUPEKACHHS.

5.5. [lopsinok mosib30BaHHs GHOTHOTEROH

- 3aliCh OOYYarOIIMXCSA KO/Ule[pka B OMONMOTEKY  NMPOM3BOJAMTCSA IO
CTyjeHYecKrM OuineraMm B HMHIMBHMAYaJbHOM I[OPSIKE, IENAaroroB, MacTepoB
[POU3BOACTBEHHOrO O0YUYEHHs U COTPYIHHUKOB - TI0 TIACMOPTY;

- JOKyMEHTOM, TOATBEP:KIAIOIINM IPABO [10Jb30BaHUS OUOIHOTEKOM, sBIsSeTCS
yuTaTenbeKuit hopmysp. [lonszoBaTens 00s83aH 3aCBHACTEIBCTBOBATE MTOIITHCHIO
Ha YUTATEJILCKOM (hOopMylispe O3HAKOMIIEHHWE C I[PaBUJIAMH II0Jb30BaHUS U
00513aTeIbCTBO HX BBINOIHATD;

- yuraTelbckuil GopMysip bukcupyeT GakT M JaTy BblIa4M IOJIb30BATENIO
JOKYMEHTOB U3 (GoH1a OMOIHOTEKH U X BO3BPAIICHUS B OHOTHOTEKY.

5.6. [lopsiiok nosib3oBanust a0OHEMEHTOM

- T0JIB30BATENId HUMEIOT MPABO MOIYYHUTh HA JoM He Oonee 20 usnaHui (BMecTe ¢
y4eOHHKaMH), peaKue, 1eGUUUTHEIe, U3 MHOTOTOMHBIX H3/1aHHi — He 0oliee IBYX
JOKYMEHTOB OJIHOBPEMEHHO;

CPOKH TI0JIb30BaHUS JTOKYMEHTAMH:

- y4eOHHKH, y4eOHbIe TOCOOHS — y4eOHBIN roJ;

- Hay4HO-TIOIYJIApHAas, T03HABATEIbHAs, Xy 10KEeCTBeHHas — 1 Mecsll,

- [IepUOINYECKUE W3IaHUs, U3JaHHs NOBBILIEHHOrO crpoca — 15 nHei;

- peAKHe W LUEHHbIE W3IaHUs Ha JOM HE BBIAAKOTCS;

- T0JB30BATENHd MOTYT MPOJIUTH CPOK M0JIb30BAHUS TOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENEH.

5.7. llopsiaoK NOJAbL30BAHHS YHTAJLHBIM 32J10M

- JIOKYMEHTBI, NpeIHa3Ha4YeHHbIC U1 padoThl B YMWTAJIbHOM 3ajle, Ha AOM HE
BBIJIAIOTCS;

- DHIUKJIONEINH, CIPABOYHUKHU, PEIKME U LIEHHBIE JOKYMEHTbI BBIIAIOTCS TOJBKO
1715 paboThl B YUUTAIBHOM 3aJI€;

- KOJIMYECTBO JAOKYMEHTOB, C KOTOPBIMH padOTaeT 0jib30BaTe/lb B YHTATbHOM
3ajie, He OrpaHUYHUBAETCH.

5.8. Ilopsinok paGoTbl B KOMNbIOTEPHOH 30He OHOJIHOTEKH

- pabora B KOMITBIOTEPHOH 30HE YYacTHHUKOB 00pa30BaTelbHOro Ipolecca
MPOM3BOANTCS MO TrpaduKy, YTBEpPKISHHOMY JIMPEKTOPOM YUpEXKICHHS U B
MPUCYTCTBUU COTPYIAHHKA OUOIHOTEKH;



- paspemaeTca padoTa 3a OJHHM TMEPCOHATBHBIM KOMITBIOTEPOM He OoJiee IBYX
4eJI0BeK OJIHOBPEMEHHO;

- [I0Jb30BaTe€lib MMEET MpaBo paborath ¢  (Jew-KapTod 1nociae  ee
[IpeBapUTe/IbHOINO TECTUPOBAHUS padOTHUKOM OUOIHOTEKH;

- 3anpeutaercs ucnoiab3zoBatb CD-ROM, npuHeceHHbIe MOIB30BATEMAMH;

- [0 BceM Bompocam noucka uH(opmauuu B VIHTepHeT monb3oBaTelb A0MKEH
o0paTUThCs K pabOTHUKY OMONMOTEKH; 3ampelnaeTcs oOpallleHHe K pecypcam
WuTepHeT, npeamnonararoidx HX OMNjiary;

- BKJIKOYEHHE U BBIKIIOUEHHE KOMIIBIOTEPOB IPOU3BOIUTCS TOJIBKO PadOTHUKOM
OoubnroTeku. 3anpenaeTcs OCTaBIsATh 0e3 MPUCMOTpa paboTarOIIHe KOMITBIOTEPSI,
BCKPBIBaTh OJIOKM MUTAHUS KOMIIBIOTEpa W NepUEpUiHBbIX YCTPOMCTB, Kopryca
MOHUTOpA, IPUHTEPA, CKaHepa; Kakoe-iu00 BMEeLIATe/bCTBO B YCTAaHOBIIEHHOE
nporpaMMHoe od0ecrieueHue, BKIIOUas H3MEHEHHE ero HaCTPOHKH;

- [0J1b30BaTeNM 00s3aHbl HE [OMYCKaTh IMOMAaJaHUsi BHYTPh KOMIBIOTEpA WU
nepudepun MOCTOPOHHUX MPEAMETOB, KUIKOCTEH U ChIITyYHX BELIECTB;

- MPOJOJDKUTEIBHOCTh HenpepbIBHOH padoTsl ¢ BT 6e3 permamMeHTHPOBAaHHOTO
IepepblBa He JI0JIKHA [1PEBbILLIATh 2 YacoB.



